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FAQ’s
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Logging In

Adobe’ Scene?7’

URL: http//
User Name | Instant Publi

ey User Name: media-library@mohg.com
ERaswOrC | required to acti

he sh , .
ywictbth  Password: M0Oimage$2018

m Remember my User Name. If you have any BU=SD e — S

W s7support@adobe.com., Thank you.

EOTOOt N ONN DR EE WO Announcing the Adobe Scene7 6.6 release with a new universal HTMLS video player and
rich integrations with Adobe Experience Manager. The SPS 6.6 upgrade will occur with no

Scene7 News

Adobe Scene7 messages will soon be coming from @AdobeDigMktg

[ Free Trial Wed, 18 Apr 2012 09:00:00 PST
Adobe Digital Marketing solutions help solve complex digital business challenges. Stay
tuned for news, webinars, case studies, and more.

Custom apparel website, Customizo. dramatically reduces bounce rates by 95% and
lifts conversion by 400% in just four weeks
( Tue, 22 Nov 2011 09:00:00 PST

Not familiar with Adobe Scene7? Customizo leverages Scene7 dynamic media solutions and Adobe Creative Suite(R)
Design Premium software to create a unique online apparel design platform.

Don't have an account yet?
Sign up now!

Sign up for one of our weekly webinars.
( . | Thu, 11 Aug 2011 09:00:00 PST

Get more out of Adobe Scene7 solutions With Black Friday approaching now is the time to improve the shopping experience.

Review our workshops and customized training. Download this Forrester independent report to get tactics to boost online sales.

Forrester Research: Creating the right mobile st
Thu, 28 Jul 2011 09:00:00 PST

® 2012 Adobe Systems Incorporated. All rights reserved. Privacy and security policy Terms of Service



http://media-library.mandarinoriental.com/

Home Screen Overview

Adobe’ Scene7® Media Portal MandarinOriental Jobs Setup v Help ~

Asset Library | File vJ‘ Preview | v || SelectAll | | Select None | SORT: | Date Created |

Folders = Filters £ MandarinOriental ( 0 )

Show [ All Asset Types | v

Folders G-

» () MandarinOriental M e d i a C a rt

’i| Trash




Navigation: Hotel Folders

Adobe’ Scene7" Media Portal MandarinOriental Jobs Setup ~ Help ~ Sign Out

Asset Library File v|| Preview | v || SelectAll || SelectNone | SORT: | Date Created | a —0— — Media Cart ¥
_j Folders | Filters inOri

Advanced Search
Show | All Asset Types | v

Folders ]
() MandarinQriental

Click the arrow next to the MandarinOriental
folder in order to view hotel folders




Navigation: Hotel Folders

Adobe’ Scene7® Media Portal MandarinOriental

Jobs Setup v Help ~ Sign Out

Asset Library [Flla v] Preview | || || S SORT: | Date Created v

 —0— » E=]0] |medacar ~

| Folders | Fiters | £ MandarinOriental (0 )

Advanced Search

Show | All Asset Types v

Folders (H(-]

» () EBBDA - Bermuda
» () EXHKG - Excelsior
» (] GLMFM - Grand Lapa
» () LMHKG - Landmark
» () MOATL - Atlanta
» (] MOBCN - Barcelona
» (] MOBKK - Bangkok
- Boston
- Chiang Mai
- Geneva
- Guangzhou
- Hong Kong

- Kuala Lumpur

- Las Vegas

Click the arrow next a specific hotel folder to
view content for that hotel




Adobe’ Scene7® Media Portal MandarinOriental Jobs Setup v Help ~
Asset Library | Fie | | SelectAll || Select None | SORT: | Date Created v | » —— o E[=[5]
Folders = Filters S Images (338 )

| All Asset Types v

Folders
v [y MandarinOriental -

el W,
» () EBBDA - Bermuda s Bare

» () EXHKG - Excelsior
bangkok-room-state-room bangkok-restaurant-food-2 bangkok-wedding-venue-author bangkok-suite-deluxe-suite-cap bangkok_chef bangkok-wedding-venue-author
» () GLMFM - Grand Lapa
» () LMHKG - Landmark
» (] MOATL - Atlanta
» (] MOBCN - Barcelona
v £y MOBKK - Bangkok
{3 Floorplans
] » | Images
(3 Logos

(3 PDFs
bangkok-authors-suites-study bangkok-restaurant-the-verand: bangkok-lounge-authors-lounge bangkok-restaurant-the-china-t bangkok-lounge-authors-lounge bangkok-furniture-detail-09

» () MOBOS - Bostol

Select a hotel’s “Images” folder to view

ilable i
avai a'b e images i = .,-,-

» (] MOKUL - Kuala Lumpur

=S &,

» (] MOLAS - Las Vegas -

Image Naming Convention: “City name”-"Description”

Sign Out

Media Cart ¥




Navigation: Enlarge an Image

Adobe® Scene7® Media Portal MandarinOriental Jobs Setup  Help ~ Sign Out

|MadiaCart .4

Asset Library File

v 7 || SelectAll || Select None

Folders = Filiers

Search ‘ G

Advanced Search

Show (All Asset Types | v

£ 1mages (338)

(]

Folders

v [y MandarinOriental
» (L) EBBDA - Bermuda
» () EXHKG - Excelsior
» () GLMFM - Grand Lapa
» () LMHKG - Landmark
» (] MOATL - Atlanta
» () MOBCN - Barcelona
v [y MOBKK - Bangkok
(23 Floorplans
[ rmeges |
(23 Logos
(1 PDFs
» () MOBOS - Boston
» (] MOCNX - Chiang Mai
» () MOGVA - Geneva
» () MOGZH - Guangzhou
» () MOHKG - Hong Kong
» () MOJKT - Jakarta
» (] MOKUL - Kuala Lumpur
» (] MOLAS - Las Vegas

bangkok-room-state-room

mage

bangkok-authors-suites-study

mage

bangkok-restaurant-food-2

bangkok-restaurant-the-verand:

mage

-rnnm-dali

bangkok-wedding-venue-author

bangkok-lounge-authors-lounge

mage

hannknk-ena-NR

ROgkok-suite-deluxe-suite-cap

mage

bangkok_chef

mal

N g 1A '(’

bangkok-wedding-venue-author

mage

N 7
el @ ..

l‘ g Double click an image to
' view a larger version

bangkok-restaurant-the-china-t

mage

- —
d N &
h A
bangkok-lounge-authors-lounge

mage

taiirant-tha-varand:

bangkok-furniture-detail-09

mage

hannknk-rectanirant-tha-china-F




Navigation: Enlarge an Image

Adobe’ Scene7® Media Portal MandarinOriental

Jobs Setup v Help ~ Sign Out

) (L) 3= =%

Folders = Fillers bangkok-wedding-venue-authors-wing-07  [|mage]

Q-] i Folder Path
Search @ crop A shapen &) Adjust older Pat

Advanced Search Size
Resolution

Show | All Asset Types Dimensions
[ I

Folders

et
4] 3of33s [»]

MandarinOriental/MOBKK - Bangkok/Images/

1853 KB

161.5 dpi

2670 x 1776 px

v [y MandarinOriental Asset Properties _

» () EBBDA - Bermuda PP pE e " > { - PRI RN Created
» () EXHKG - Excelsior \ 3 ; ' g W il G ; Last modified
» () GLMFM - Grand Lapa

» () LMHKG - Landmark = | : L1 : CIiCk the gl’id iCOﬂ tO return

» () MOATL - Atlanta

» () MOBCN - Barcelona w e & ; y | 14 2 tO the grid VieW

v [y MOBKK - Bangkok
(23 Floorplans

(3 Logos
(2 PDFs

» () MOCNX - Chiang Mai

- oooun. coe . V| /LR T Bl tool and require you to login

» () MOGZH - Guangzhou
» () MOHKG - Hong Kong

» () MOJKT - Jakarta

Original path
» () MOKUL - Kuala Lumpur

Resolution

» (] MOLAS - Las Vegas

Mon May 21 22:08:14 GMT-0400 20 Wby jabts @moha.¢| [}
Mon May 21 22:08:14 GMT-0400 2013y jabts @mohg.c I

click the browser

e ol oA IO I PO BACK button. It will exit the

MandarinOriental/_master_/ca9/




Media Cart

Adobe’ Scene7® Media Portal MandarinOriental Jobs Setup v Help ~ Sign Out

Asset Library File Pre v | SelectAll || Select None Date Created v 2 —(— Media Cart ¥

Folders | Filters E51mages (338 )

Advanced Search
Show [ All Asset

v [y MandarinOriental
» () EBBDA - Bermuda
» () EXHKG - Excelsior

bangkok-room-state-room bangkok-restaurant-food-2 bangkok-wedding-venue-author bangkok-suite-deluxe-suite-cap bangkok_chef
» () GLMFM - Grand Lapa

mage mage mage mage
» () LMHKG - Landmark

» (1] MOATL - Atlanta

» () MOBCN - Barcelona

v [y MOBKK - Bangkok

, by , To download an image,
o g g first click the “Media Cart”

bangkok-restaurant-the-ch|

» (] MOBOS - Boston - ge drop-down

» (] MOCNX - Chiang Mai

(23 Floorplans

» (] MOGVA - Geneva

» () MOGZH - Guangzhou

» (1) MOHKG - Hong Kong

» (L) MOJKT - Jakarta

» () MOKUL - Kuala Lumpur

» (1) MOLAS - Las Vegas

hannknk-waddinn-veniie-datail - hannknk-ranm-daliiva-ctate-ranr hannknk-ana-NR hannknk-ranm-nremiar-rnnm- 1 hannknk-ractaiirant-tha-uarand: hannknk-ractanirant-tha-china-F




Media Cart: Drag & Drop

Adobe®Scene7" Media Portal MandarinOriental Jobs Setup v Help ~ Sign Out

Asset Library | File v || Preview |v| l Select All l l Select Nonej Date Created | @ I—( .)—I e [m
J Folders I Filters | 5 Images (338 ) WMedia Cart (0)

El Search

Advanced Search : e ‘
Show | All Asset Types v 3 = % b ” . —— - - '

Folders [+] [-]
v [y MandarinOriental

» () EBBDA - Bermuda
» () EXHKG - Excelsior

bangkok-room-state-room bangkok-restaurant-food-2 bangkok-weddig-venue-author bangkok-suite-deluxe-suite-cap
» () GLMFM - Grand Lapa

mage mage mage
» () LMHKG - Landmark
» () MOATL - Atlanta
» () MOBCN - Barcelona
v (23 MOBKK - Bangkok ) )
{3 Floorplans i ARE LR K ]
. Click on the image you want
bangkok_chef bangkok:

- £2M0805 - Btn to download and drag it to

» (] MOCNX - Chiang Mai

I the Media Cart

» () MOGZH - Guangzhou . K AN
SR 3 /Q‘_"’%})J |

» () MOHKG - Hong Kong g I, \%

» (] MOJKT - Jakarta '

gl | =50 WG i Note: to remove the image
hannknk-lnninna-anthare-lnninne hannknk-restanirant-tha-rhina-F hnnnllnﬂn—ﬂl'hn from your cart Simply drag
the file out




Media Cart: Export Ima

Adobe’ Scene7® Media Portal MandarinOriental Jobs Setup ~ Help ~ Sign Out

AT [Fle  w]| Preview |~ || selectAll || SelectNone | P N Media Cart ¥

|| Folders I Filters ‘ 5 Images (338 ) Media Cart (3)

ElSearoh = b .\_!i.'
Advanced Search - - CafTa P ” i A d

Show | All Asset Types | v 3 = \ S’ - . Image Image Image

Folders [+ -]
v [y MandarinOriental

» () EBBDA - Bermuda

» () EXHKG - Excelsior
bangkok-room-state-room bangkok-restaurant-food-2 bangkok-wedding-venue-author
» (] GLMFM - Grand Lapa

» () LMHKG - Landmark

mage mage

» () MOATL - Atlanta

» () MOBCN - Barcelona
v [y MOBKK - Bangkok

(23 Floorplans

(3 Logos
(3 PDFs
bangkok_chef bangkok-wedding-venue-author bangkok-authors-suites-study
» () MOBOS - Boston
mage mage mage
» (] MOCNX - Chiang Mai
» (] MOGVA - Geneva

» CMOGZH- Gusngzhou B Once you have dragged the desired
oo e e % images into your Media Cart, click

p s

> C1MOKUL - Kisla Lumpur ¥ “Export” to initiate the download process

» () MOLAS - Las Vegas
N\

hannknk-lnninae-anthare-lniinne hannknk-ractanirant-tha-china-F hannknk-lnninae-anthare-lnninae hannknk-fiirnitire-datail-Na

» () MOJKT - Jakarta




Adobe’ Scene7® Media Portal MandarinOriental

Folders

_” i
t &=

L 1 =4 i

L7} @5’ i
~ [ : 2 =

’ St
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You selected 3 asset(s) to export. Export existing files or select output
settings for conversion.

Job Name lExport_Thu-May-02-2013-02:32:55—PM

Send email to (optional): ‘ ‘

» Image Options

[ cancel || submitExport |

Jobs Setup v Help ~

g
&

Sign Out
v
- -
0, ad(€
€ aged
ecorda o



Media Cart: Export for use in PPT

Adobe’ Scene7" Publishing System MandarinOriental & Upload | & Bui

4 el bl
Export Selected Assets

You selected 3 asset(s) to export. Export existing files or select output
settings for conversion.

Job Name | Export_2014-02-03-12:09:46

Send email to (optional):

v Image Options

Conversion: [ ConvertFie | v

Presets: | ExportSmaller

Size v|F

Format: E
Color:

Resolution:

Schedule: | now | v

| cancel || submit Export

Jobs Recent Setup v Help

Then adjust the
dropdowns as shown

Conversion = Convert File

Presets = ExportSmaller




Media Cart: Save Export File

Adobe’ Scene7® Media Portal MandarinOriental Jobs Setup v Help ~ Sign Out

SESDHELEELY (Fle  v]| Preview ||| SelectAll || SelectNone | 2 —f—a Media Cart ¥

J Eoidex I Filters | £ Images (338 ) WMedia Cart (3)

Advanced Search . CoagTa — . \ ‘g
- - i ‘«‘ | & -
=

Image Image Image

Show [ All Asset Types | v

Folders -] - " ‘.

v [y MandarinOriental

You have chosen to open:
| 1, be33d4c9-d37d-456a-b334-d42654f465d4.zip

banc which is a: Compressed (zipped) Folder (5.3 MB)
from: http://s7ipsl.scenel.com

» (1) EBBDA - Bermuda

What should Firefox do with this file?

» (] MOATL - Atlanta - (©) Openwith | Windows Explorer (default)

» (] MOBCN - Barcelona i . @ Save File

v [y MOBKK - Bangkok Do this automatically for files like this from now on.

(23 Floorplans
{3 Logos
(1 PDFs

bangkok_chef bangkok-wedding-venue-author bangkok-authors-suites-study
» () MOBOS - Boston

mage mage
» (] MOCNX - Chiang Mai

» (] MOGVA - Geneva

» (] MOGZH - Guangzhou

» (L] MOHKG - Hong Kong

» (L] MOJKT - Jakarta

» () MOKUL - Kuala Lumpur

» () MOLAS - Las Vegas

| Close || clear || Export |

hannknk-lniinae-anthare-lnninne hannknk-ractaiirant-tha-rhina-F hannknk-lniinae-anthare-lnninne hannknk-fuirnitiira-datail-nQ




Media Cart: Access Export File

Adobe’ Scene7® Media Portal MandarinOriental i e LR Sign Out

Asset Library Fle v| 7 v || selectAll || Select None SORT: | Date Created v 2 —(— 2 [E[=[O] ‘Msdiacm ¥

ot | Sp—— 9 oo === i ari
Searoh ' be33d4c9-d37d-456a-b334-d42654f465d4.zip 1 | & 5 )

5.3 MB — scene7.com | Eﬂga "I
Advanced Search R

Show | All Asset Types | v :" DI’OpbOX 2.0.0.exe Image Image Image
29.4 MB — dropbox.com

Folders -]
v [y MandarinOriental

» () EBBDA - Bermuda

» (] EXHKG - Excelsior
bangkok-room-state-room bangkok-restaurant-food-2
» () GLMFM - Grand Lapa

mage mage

» () LMHKG - Landmark

» () MOATL - Atlanta

= " w— A ZIP file containing the
" s e ¥ i W selected images will be

{3 Floorplans -5 R
il -+ ' M downloaded to your computer

(3 Logos

» () MOBCN - Barcelona

. bangkok-wedding-venue-author bangkok-authors-suites-study bangkok-resurant»the-verand:
» (] MOBOS - Boston —
» () MOCNX - Chiang Mai
» () MOGVA - Geneva

» () MOGZH - Guangzhou
» (] MOHKG - Hong Kong

» () MOJKT - Jakarta

’ i
» () MOKUL - Kuala Lumpur TV B

Note: The location of the downloaded file will depend on your
computer and download settings

» (] MOLA




ViandarinOriental £, Upload | # Build ~ | &Y Publish Jobs Recent Setup ~ Help ~  Sign Out

1 | 1
| File | | SelectAll | | Select None | SORT: | Date Created | DB e N 2 EE Media Cart ™

=y Images (261) Media Cart (3)

[«] 7
|| .
{

£

v

Image Image

-l
To remove one file from the media cart drag file outside the window.
I To remove all images at once click the clear button
Q U / '.’;: N
- \. | “g ‘_',,','
f’ A ome Y
(V] bangkok-restaurant-the-chir ] bangkok-lounge-authors-lou D weddmg venue-detail-2 V] bangkok-spa-08
-] B E NN B .
peese® YN o0 o A 1| =




_J a»
Adobe® Scene7® Publishing System MandarinOriental [;!- Uploldl %, Build ~ |.§) Publlsh] Jobs Recent Setup v Help ~  Sign Out
Asset Library (Fle  v|[ Preview |v|| SelectAll || SelectNone | SORT: [ Name + a A \W
Folders = Filters £ Images (248 )

- Search

Advanced Search

Show W

[+
[+

Folders
» () MOMIA - Miami

» () MOMNL - Manila

» (L) MOMUC - Munich

Find the image you would
V] new-york-13f?(t:arior-dusk [V] new—york-13:xt:rrior-nighm1 V] new—york-13ff(f]erior-night-02 I i k e t o u s e th e n d o u b I e -
click to open its details.

v [LyMONYC - New York
(1 Logos
1 Map

(] Parallax

) PDFs
» () MOPAR - Paris

» (] MOPRG - Prague
» (L] MOPUD - Shanghai ”|
» (] MOSAN - Sanya

» () MOSFO - San Francisco

» (] MOSIN - Singapore

> (L1 MOTPE - Taipei @  nev-york-13-exterior-night-07 @  new-york-13-exterior-night-08 @ nev-york-13-room-central-park-view @ nevi-york-13-room-city-view @ new-york-18-room-hudson-river

» () MOTYO - Tokyo mage mage mage mage mage
» (L] MOWAS - Washington Proview | v [ Edit ¥

(1 templates

» (1] X_Booking Engine
(1 X_Download Files
3 X_Fonts
(1 X_Gift Cards
(] X_SWFViewer

» () X_swx_test

» (1] X_TEMP VIDEOS
XML

(V] k-13- i itral-park V] nevi-york-13-room-skyline-view (V] newi-york-13-spa-and-wellness-pool-01 (V] nevi-york-183-spa-and-wellness-pool-02 V] nevi-york-13-spa-and-wellness-pool-03
(] zAdobeTest i

mage mage mage mage mage




Finding Image Filenames

Adobe" Scene7" Publishing System MandarinOriental Jobs Recent Setup ~ Help +  Sign Out

Asset Library File v || Preview |v E Media Cart ¥

Folders | Flllers. @& new-york-13-room-central-park-view [ 4] sBof2ds »J

Folder Path  MandarinOriental/MONYC - New York/Images/
-m Search ] image map @Zoom Targets 4% Crop AW shapen &) Adjust ° . ‘ 9

i 3.
Advanced Search Size  4941KB
Resolution 300 dpi
Show | All Assef

Dimensions 4961 x 3307 px
Folders Last Published
» () MOMIA - Miami
» (1 MOMNL - Manila 'Wed Sept 18 11:26:33 GMT-0400 2013 by cmacleoc|
» (2] MOMUC - Munich 'Wed Sept 18 11:26:33 GMT-0400 2013 by cmacleoc|

v [2MONYC - New York 2480

(1 Logos
(1 Map
() Parallax
(3 PDFs
» () MOPAR - Paris
» () MOPRG - Prague
» (1 MOPUD - Shanghai ; - ; » s : Optimized file
» (] MOSAN - Sanya
» () MOSFO - San Francisco

cosom s | e _ | Highlight the ‘Description’
e o field and copy the name of

e ' the image.

» () X_Booking Engine

(1 X_Download Files
(] X_Fonts

(1 X_Gift Cards

(£ X_SWFViewer

» () X_swx_test

Metadata

> X TEMPYIDEDS
caxu
(- zAdobeTest History & Publish Servers




Finding Image Filenames

Adobe’ Scene7" Publishing System MandarinOriental £ Publish Jobs Recent Setup ~ Help ~  Sign Out

Asset Library File v || Preview |v ‘ !El Media Cart ¥

Folders = Filters @& new-york-13-room-central-park-view [ 4] sBof2ds »J

Folder Path MandarinOriental/MONYC - N
-m Search ] image map @Zoom Targets 4% Crop AW shapen &) Adjust N a ‘ ’

Size
Advanced Search 1rd

Show | All Assef

Resolution
Dimensions

Folders Last Published
» () MOMIA - Miami
» (] MOMNL - Manila Wed Sept 18 11:26:33 GMT-0A0 2013 by cmacleoc

» (1] MOMUC - Munich i Wed Sept 18 11:26:33 GMT-0408 2013 by cmacleoc

v [2MONYC - New York

(1 Logos

o f W ‘ Click the grid icon to return

() Parallax 4 i o o

o Lo o to the grid view
» L] MOPAR - Paris ; 4 |
» (] MOPRG - Prague | ‘
» (11 MOPUD - Shanghai ' g iy, ‘ . |

» (] MOSAN - Sanya

» (1] MOSFO - San Francisco ‘ : e ‘ CIiCk the browser

» (] MOSIN - Singapore

< BACK button. It will exit the

» () MOTYO - Tokyo

e tool and require you to login

(1 templates

» () X_Booking Engine a g a i n

(1 X_Download Files

(] X_Fonts
(1 X_Gift Cards
(£ X_SWFViewer
» () X_swx_test
» () X_TEMP VIDEOS
9 XML

(] zAdobeTest




Basic Search

Adobe® Scene7" Publishing System MandarinOriental [& Upload I < Build ~ IS) Publlsh] Jobs Recent Setup ~ Help ~

Sign Out

Asset Library

File v || Preview |v|| SalectAl Select None

Folders l Filters |

£5 MandarinOriental ( 0 )

Search

Advanced Search

Show | All Asset Types

Folders

» (L) EBBDA - Bermuda

» () EXHKG - Excelsior

» () GLMFM - Grand Lapa
» () LMHKG - Landmark
» (L) MOATL - Atlanta

» () MOBCN - Barcelona
» (] MOBKK - Bangkok

» () MOBOS - Boston

» () MOCNX - Chiang Mai
» (] MOGVA - Geneva

» (] MOGZH - Guangzhou
» () MOHKG - Hong Kong
» (L) MOJKT - Jakarta

» () MOKUL - Kuala Lumpur
» () MOLAS - Las Vegas
» () MOLON - London

» () MOMAC - Macau

» (] MOMIA - Miami

» (] MONYC - New

» (] MOPAR - Paris

» () MOPRG - Pragug

» (L) MOPUD - Shanghai

To search all hotel folders
(default setting), enter the
search term in the search box
and click “Go”

Note: Basic Search is for one-word searches only. To search
using a combination of keywords use Advanced Search

i Trash




Basic Search - Results

Adobe’ Scene7® Publishing System MandarinOriental

[ upload | % Buila - | £ pubisn |

Jobs Recent Setup ~ Help ~  Sign Out

Asset Library

Folders = Filters

File v || Pre

v | SelectAll (| Select None

I ‘MadiaCarl X

5 search Results (543 )

food

Advanced Search

Show [ All Asset Types

Folders

» (L) EBBDA - Bermuda

» () EXHKG - Excelsior
» () GLMFM - Grand Lapa
» (] LMHKG - Landmark
» (L) MOATL - Atlanta

» () MOBCN - Barcelona
» () MOBKK - Bangkok

» () MOBOS - Boston

» () MOCNX - Chiang Mai
» (] MOGVA - Geneva

» () MOGZH - Guangzhou
» () MOHKG - Hong Kong
» (L) MOJKT - Jakarta

» () MOKUL - Kuala Lumpur
» () MOLAS - Las Vegas
» () MOLON - London

» () MOMAC - Macau

» () MOMIA - Miami

» () MOMNL - Manila

» () MOMUG - Munich

» (L) MONYC - New York
» () MOPAR - Paris

» () MOPRG - Prague

» (1) MOPUD - Shanghai

@ Trash

@ atlanta-slite-food

mage
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mage

L

V] bangkok-event-venue-cateri

mage

o bangkok-13-restaurant-ciac

o bangkok-13-restaurant-ciac

mage
-~

o bangkok-event-venue-cateri

mage

V] bangkok-13-restaurant-ciac

mage

~

V] bangkok-event-venue-cateri

mage

V] bangkok-event-venue-cateri

mage

V] bangkok-13-restaurant-ciac

mage

o bangkok-13-restaurant-ciac

mage

Use the Media Cart to

V] bangkd

download images

(explained previously in

V] bangkok-event-venue-cateri

mage

V] bangkok-event-venue-cateri

mage

ﬁ “Media Cart” slides)

V] bangkok-event-venue-cateri

mage
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Advanced Search

Show [ All Asset Types

_Folders

» (1) MOBKK - Bangkok

» () MOBOS - Boston

» (] MOCNX - Chiang Mai
» (] MOGVA - Geneva

» () MOGZH - Guangzhou
» ] MOHKG - Hong Kong
» () MOJKT - Jakarta

» (1) MOKUL - Kuala Lumpur
» () MOLAS - Las Vegas
» () MOLON - London

» (L) MOMAC - Macau

» () MOMIA - Miami

» (] MOMNL - Manila

» () MOMUC - Munich

» (1) MONYC - New York

» () MOPRG - Prague

» (1) MOPUD - Shanghai

» () MOSAN - Sanya

» (] MOSFO - San Francisco
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» () MOTYO - Tokyo
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' Trash

Click the hotel that you
would like to search




Basic Search: By Hotel

Adobe’ Scene7® Publishing System MandarinOriental (& upload | “% Buita - | £ publisn | Jobs Recent Setup ~ Help ~  Sign Out

AL [Flla v]‘ Preview | v || SelectAll || Select None @ :—6—' -2 N Media Cart ¥

| Folders | Fitters | 5/ MOPAR - Paris (0)
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- Click the magnifying glass next to the

R— Search box to display a drop-down menu

» () MOHKG - Hong Kong
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» (] MOKUL - Kuala Lumpur
» (] MOLAS - Las Vegas

» () MOLON - London

» () MOMAC - Macau

» () MOMIA - Miami

» () MOMNL - Manila

» (L) MOMUC - Munich

» () MONYC - New York
T
» () MOPRG - Prague

» () MOPUD - Shanghai

» (] MOSAN - Sanya

» () MOSFO - San Francisco
» () MOSIN - Singapore

» () MOTPE - Taipei

» (] MOTYO - Tokyo

» () MOWAS - Washington
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m Search

Within All Files & Folders
Within Selected Folder

Recent searches:
suite

dessert
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cameo

L Choose “Within Selected Folder &
o e Subfolders” from the drop-down menu
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» () MOMAC - Macau
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] Trash




Basic Search: By Hotel

Adobe’ Scene7® Publishing System MandarinOriental (& upload | % Buila - | £ pubisn | Jobs Recent Setup ~ Help v  Sign Out

Asset Library

lFIIe v]‘ Preview |v || SelectAll || Select None | a ‘_0'_' PuN MediaCart ¥

J Folders I F““"Sl 5 MOPAR - Paris (0 )

E suite

Advanced Search
Show [ All Asset Types A |

~ Folders
» (1) MOBKK - Bangkok
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» (1] MOGZH - Guangzhou 13 = ’ TN 1] ’ = cc 3y
oMK -t g suite” or “dining”) and click “Go
» () MOJKT - Jakarta

» (1) MOKUL - Kuala Lumpur
» (] MOLAS - Las Vegas

» (L) MOLON - London

» (] MOMAC - Macau

» () MOMIA - Miami

» (] MOMNL - Manila

» (L) MOMUC - Munich
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» (] MOPRG - Prague
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Advanced Search
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Show | All Asset Types

Folders
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» () MOBOS - Boston
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» () MOGVA - Geneva

» () MOGZH - Guangzhou
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» () MOLON - London
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(V] paris-floorplan-cabochons-s V] paris-floorplan-couture-suit [V] paris-floorplan-crystal-suite V] paris-floorplan-dell vite @ paris-floorplan-junior-suite (V] paris-floorplan-premier-atelic
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» (L) MOMUC - Munich
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| s
» (] MOPRG - Prague

» (] MOPUD - Shanghai

» (] MOSAN - Sanya

» (L) MOSFO - San Francisco

» (L] MOSIN - Singapore
() MOTPE - Taipei o paris-floorplan-premier-suite o paris-floorplan-royal-manda o paris-floorplan-royal-orienta o paris-floorplan-superior-sui o paris-room-superior-suite-br o paris-royale-mandarin-terra
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Pdf Pdf Pdf Pdf mage mage
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Advanced Search

Show [ Image

Folders
» (] MOBKK - Bangkok

» () MOBOS - Boston

» (] MOCNX - Chiang Mai
(V] paris-royale-mandarin-terra [V] paris-spa-suite-double (V] paris-suite-atelier-suite-1 ] paris-suite-atelier-suite-bec
» () MOGVA - Geneva - - - - -

» () MOGZH - Guangzhou
» (] MOHKG - Hong Kong

» () MOJKT - Jakarta -. : p 4 o " . ~ g
g = B, -7 Ml Use the Media Cart to

» (] MOLAS - Las Vegas

» (2] MOLON - London » ' B I 2 - download images

» ] MOMAC - Macau

v (explained previously in

| @ paris-suite-atelier-suite-det @ paris-suite-cabochons-suit cc = 9y ]
» (-] MOMNL - Manila B . . M d C t I d
. mage mage mage e Ia ar s I es
» (] MOMUC - Munich
» (] MONYC - New York

» (] MOPRG - Prague

» (] MOPUD - Shanghai
» () MOSAN - Sanya
» (L) MOSFO - San Francisco

» (1 MOSIN - Singapore . ‘
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» () MOTPE - Taipei

mage mage mage mage mage
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» (] MOWAS - Washington
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Advanced Search

» () GLMFM -
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» (] MOATL - Atlg
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» () MOBKK - Bangkok
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» () MOKUL - Kuala Lumpur

gl Note: Advanced search is only required if
" yoron o you want to use two or more search terms

» (] MOMAC - Macau
» (] MOMIA - Miami
» () MOMNL - Manila

QP Please reference the keywords list at the

» () MONYC - New York o
- GaNOPAR -Pars end of this manual
» () MOPRG - Prague

» (] MOPUD - Shanghai

i Trash
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Advanced Search

Filter result:

(Al Asset Types

( Within All Files & Folders

(_All publish states

Match:

(_All conditions

Search criteria:

[~ J(Add afield

Fle  v|| Preview |~ lect A ect Non SORT: [ Name v 2 —(A— & [E[=][O] ‘MediaCan =

E5 mandarinOrie

Select “Images” from Asset Types dropdown

When Match dropdown is set to “All
conditions” every keyword entered will
need to be found in order to display results

This is the default setting and most

common way to search for something
specific
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"2 Jobs Recent Setup~ Help ~ Sign Out
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l File vJ | Preview |v

|| SelectAll || SelectNone |

SORT: | Name |

2 —(— Media Cart

Advanced Search

£ MandarinOriental ( 0)

Filter result:

[ All Asset Types

(_ ithin All Files & Folders

[_All publish states

Match:

[_All conditions

Search criteria:

[~ )(Add a field

Name (SPS)

FileName (SPS)
Keywords (SPS)

Date Created (SPS)
Date Modified (SPS)

Click the Add a field dropdown
and select “Keywords (SPS)”
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‘Advanced Search
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%,  Jobs Recent Setup v Help ~ Sign Out
Asset Library

Filter result:

All Asset Types

All publish states

(
(_ ithin Al Files & Folders
(

Match:

(_All conditions

Search criteria:

[ (keywords (sPS)

(_Contains

| Enter the keyword to search with
camed

[~ J(Add a field

To add additional keywords
repeat this process

| Close || clear || search |

i Trash
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Folders = Filters 30 Results:

Advanced Search

Filter result: | b >'.

(_All Asset Types % bl ! L .
((Within All Files & Folders 1 ‘ :
[_All publish states ‘ =

Match: .

(Al conditions

] paris-suite-atelier-suite-det (V] paris-suite-couture-suite-de (V] paris-suite-couture-suite-de (V] paris-suite-premier-suite-de (V] paris-suite-premier-suite-de V] paris-suite-premier-suite-de

Search criteria: mage mage mage mage

mage mage

[ J(Keywords (SPS)
[ Contains

®q
o,
Gg ¥

o

‘ cameo

: " : n vhow
(= (Kemords Ps) ‘ .~ In this scenario the search results ,‘“; i
[_Contains - - g

o : pulled images that met all three T SR
(= (Kemords Ps) i conditions; cameo, suite and paris LI ——

(_Contains

‘ paris

[~ J(Add a field

] paris-suite-presidential-suit (V] paris-suite-presidential-suil (V] paris-suite-presidential-suil (V] paris-suite-royale-mandarir [V] paris-suite-royale-mandarir V] paris-suite-royale-mandarir

mage mage mage mage mage mage

l Close “ Clear J Search . - =
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Advanced Search

. Select “Images” from Asset Types dropdown

[ Image

Adobe’ Scene7° Publishing System MandarinOriental

[ Within All Files & Folders
[ Al publish states

Match:

[_Any conditions

Search criteria:

[ J(Add afield

When Match dropdown is set to “Any
conditions” each keyword entered will
display results as well as in combination

[ Close J[ Clear J[ SearchJ

i Trash
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Asset Library

[Fle  +| SORT: [ Name +] 2 —(— 2 [EE=[0] |wmedacat v
Select “Images” from Asset Types dropdown
| Image v |
|_All publish states v
E— - When Match dropdown is set to “Any

conditions” each keyword entered will

{ display results as well as in combination
This search should only be used for very
specific terms as it results in a large
number of results (ex. colors or cameo
types such as flowers, tea, dessert)
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1,
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Sign Out

v || SelectAll || Select None
Folders = Filters

SORT: | Name v

E IMediaCart .4

5230 Results:

Advanced Search

Filter result:

[ Image

(_ within Al Files & Folders
[_All publish states

Match:

[ Any conditions @ bangkok-detai-09

@ bangkok-detail-10

Search criteria: mage

[~ J(Keywords (SPS)

[ Contains

l green

[~ J(Keywords (SPS) - ,, -

[ Contains

‘ purple

[~ J(Add a field

@ barcelona-restaurantmimos @ barcelona-restaurant-mimos

mage mage

Clear J Search

V] bangkok-flowers-09

mage

@ barcelona-restaurant-mimos

B

V] bangkok-flowers-10

mage

L

@ barcelona-restaurant-mimos

mage

_

Q.

In this scenario the search results
pulled images that were either green,
purple or both from all hotels

|5
@ barcelona-restaurant-mimos

mage

V] barcelona-detail-teatray-2

\# barcelona-restaurant-mimos

@ bemuda-detail-flower-3

mage
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- Festive ~+ Purple

* Flowers -+ Red

e Food '). White

«  Kids ~ +  Yellow

 Lifestyle

« Lighting

* Mindful Meetings

+ Patterns
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